
WORK STUDY POSITION AVAILABLE 

 

Department: Admissions 

 

JOB DESCRIPTION: Scan documents, prepare mailings, office duties as required.  Must be 

good with people. 

 

ELIGIBILITY: See Financial Aid Office 

 

SKILLS REQUIRED: Computer knowledge, attention to detail, customer service skills 

 

HOURS PER WEEK:   up to 20 hours 

 

CONTACT FOR INTERVIEW:  Kari Kantack Miller, 218-333-6645 or     

             kari.kantack@ntcmn.edu  
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